
Gaming Employee Registration

Online Application Process



Where are we now?

Â Paper process in place since 2004

Â Incomplete and illegible applications

Â Lag time for data entry

Â Human error

Â Behind the times!

Â New online process in place since 
6/15/09



Where are we now?

ÂñMostlyò paperless process

Â Applicant fills out app online

Â Computer registers automatically

Â Payment and fingerprint receipt still 
manual

Â Applicant Management functions for HR



What has changed?

Â Applicant now completes gaming 
employee registration application online

Â HR has great management and 
reporting tools in the new system

Â HR no longer responsible for reviewing 
gaming employee registration 
application



Fingerprint Process Change

Â Out-of-state fingerprints will be 
accepted for employees who will NOT 
be coming to Nevada but are working 
for a Nevada licensee

Â Fingerprints must be taken at a law 
enforcement agency

Â Send in both fingerprint cards with 
payment and online transaction receipt



What has not changed?

Â Gaming statutes (NRS) and regulations

Â What information is required on the 
application

Â Fees

Â Paper process still exists (in exceptional 
circumstances)

Â Hire and term reports still manual at this time

Â GCB background investigation process



Statutes and Regs Review

Â NRS 463.0157: Gaming Employee Defined

Â NRS 463.335:  Gaming employee registration 
required; System of Records; Background 
investigations/objections; hearing procedures

Â Gaming Regulation 5

Â Duties of licensee/procedures

Â Hire and termination reports of gaming employees

Â Photo requirements



The new process: in a nutshell

Â Applicant is hired in a gaming position by HR

Â HR creates header and gives applicant worksheet

Â Applicant logs in online and completes application

Â Applicant gets fingerprinted and purchases money 
order

Â Applicant returns to HR with fingerprint receipt and 
money order

Â HR logs into online system and submits completed 
app to GCB, mails in money order and fingerprint 
receipt



Features of the Online 
Application

Â Mandatory fields

Â Drop-down menus

Â Prepopulated information 

Â Help pages

Â Tabs: Several forms in one place

Â System saves work upon logout



Make sure you donôté.

Closing your internet browser completely will not 
save your work!



HR Process: 
https://gcbger.nv.gov/ger

Â Same site address as old login page

Â Applicant Search:  Still the first step!

Â Register a new applicant

Â Existing applicant: Change of location, 
Renewal, or Change of name

Â Submit applications to GCB and mail in 
paperwork

Â PLEASE NOTE: Fingerprint Receipt form must 
still be provided manually by HR.



For a new applicant



Applicant Search Screen



New Applicant Button



Create Header Record



Print Worksheet



Online Application uses pdf 
files



Applicant Worksheet


